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Mission Statement 
 

Our Mission is to encourage academic and character development for all students. 

 

 

Vision Statement 
 

We will promote life-long learning through educational opportunities that encourage 

academic and education successes in a technologically advancing society. 

 
 

 

2010- 2011 SCHOOL CALENDAR      SCHOOL INFORMATION  

 

Aug. 2    School begins      Main Office  740-5837   

Sept. 6    Labor Day ï no school      School FAX  441-4136 

Sept. 7    Staff Development (no students)     Child Care  740-5839 

Oct. 4 -15   Fall Break      Cafeteria  740-5840 

Oct. 25    ½ day for students     Board of Education 446-7571 

Nov. 24-26   Thanksgiving Holidays      Transportation  740-5970 

Dec. 17                 Half Day ï Dismissal 11:30 a.m.     Homework Hotline 298-6636 

Dec. 20-31   Winter Break       School Hours:  7:45 a.m.-3:00 p.m. 

Jan. 3    Staff Development (no students)     Office Hours:  7:30 a.m.-3:00 p.m. 

Jan. 4    Students return to school      Dickson County Board of Education web site: 

Jan. 17    Martin Luther King, Jr. Holiday     www.dicksoncountyschools.org 

Feb. 21     Presidentsô Day Holiday      DES website:                 

Mar. 11                  ½ day for students      http://www.dicksoncountyschools.org/des/ 

Mar. 24, 25, 28-31   Spring Break 

Apr. 14, 15, 18-20    State Assessment Testing (TCAP) 

May 27    Half Day ï Report Card Day        

 

 

http://www.dicksoncountyschools.org/


WELCOME 
   The administration and staff welcome you to Dickson 

Elementary School.  The information in this handbook has 

been compiled to inform you of important policies and 

information and to help you succeed at this school.  The 

entire staff is here to assist you with your education.   

   During the 2010-11 school year, we look forward to a 

cooperative and committed home-school partnership.  

Parent involvement is encouraged and welcomed.  There are 

numerous opportunities to be involved in your childôs 

education.  Come and share in our vision of excellence in 

education.  
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1.   ADMISSION REQUIREMENTS  
    Children between the ages of six (6) and seventeen (17) 

years, both inclusive, must attend a public or private school.  

A child less than six (6) years of age will be subject to the 

compulsory attendance law after being enrolled in the 

Dickson County school system for a period of six weeks 

{TCA 49-6-3007(g)}.  A parent/guardian or legal custodian 

who believes that their child is not ready to attend school at 

the designated age of mandatory attendance may make 

application to the principal of the public school which the 

child would attend for a one (1) semester or one (1) year 

deferral in required attendance.  Under certain 

circumstances the Board may temporarily excuse students 

from complying with the provisions of the compulsory 

attendance law. 

    Students should live in the DES zone to attend Dickson 

Elementary School.  In order to meet the criteria, the student 

must reside with the parent or legal guardian and have a 911 

address that can be verified (if requested).  If a student does 

not live in the DES zone, the legal guardian must request 

special permission by completing an out-of-zone form. Any 

student not in compliance with the Dickson County Board 

of Education out-of zone policy may be requested to return 

to his/her zoned school at any time.  Those requirements 

include a positive home-school relationship, satisfactory 

attendance, and appropriate behavior. 

    The name used on the records of a student entering 

school must be that as shown on the birth certificate unless 

evidence is presented that such name has been legally changed 

through a court as prescribed by law.  If the legal guardian does 

not have, or cannot obtain, a birth certificate then the name 

used on the records of such student will be that as shown on 

documents which are acceptable to the school principal as proof 

of date of birth. 

    In order to enroll in school, a student must provide proof of 

immunization against polio, diphtheria, tetanus, whooping 

cough, measles, mumps and other immunizations as required 

by state directives.  Evidence of a current (within one year) 

medical examination, signed by your health provider, must also 

be provided.  Children entering school for the first time must 

also provide a birth certificate (to show positive proof of the 

childôs date of birth and name). 

    Kindergarten students must be five years of age, and first 

grade students must be six, by September 30
th

 of the current 

year.  No child shall be eligible to enter first grade without 

having attended and earned promotion from an approved 

kindergarten program. 

    All students are required to have a social security number.  

The social security number will be recorded on the permanent 

record as a means of identifying the child, however an 

additional student ID number will be assigned for general use 

to protect the studentôs social security number. 
 

2. OPENING/CLOSING OF SCHOOL DAY /CAR RIDERS 

    The building will be open at 7:15 a.m. each school day.  
Students who arrive before 7:15 a.m. will be supervised in the 

before-school day care program (and will be charged a drop-in 

fee).  Under no circumstances should children be left 

unattended at the front entrance of the school before 7:15. 

     Students being transported by car should be dropped off at 

the front entrance of the building and exit on the school side of 

their car in order to avoid stepping into oncoming traffic.  All 

other entrances to the building are locked and are not 

supervised at drop off times.  Parking is allowed in the lane 

nearest the curb for parents that need to come in the 

building in the mornings. Please do not park in any lane 

other than the one nearest the curb in order to facilitate the 

smooth operation of the dismissal and drop off process. 

     It is necessary for the school to have reliable information 

about how your child is to go home in the afternoon.  You will 

be asked to provide this information when your child enters 

school.  After that, any change in the regular routine (such as 

being picked up early, or by a different person, or riding a 

different bus, etc.) requires a note from the parent.  If we do 

NOT have a note, we will send your child home the regular 

way.   

     Afternoon dismissal will be as follows:  2:55-Car Riders are 

dismissed to the gym, 3:00-Early bus riders are dismissed to the 

bus room, 3:07-Late bus riders are dismissed to the bus room.  

Car riders and walkers will be dismissed from the building at 

3:00 p.m.   

     For the safety and security of our students, parents of 

car riders must have a school issued ñnumber tagò in order 

to pick their child from the curb. ñNo Tag ï No Child.ò  



Those without tags may be asked to come in, check with 

the office, and sign out their child or children.    
Tags are issued along with complete instructions at the 

beginning of the year.  Additional tags may be requested as 

needed.  This system enables the staff to dismiss all car 

riders by 3:15 or 3:20.   

     Only children that walk home are dismissed to standing 

parents/guardians from the front entrance.  All other 

students will be dismissed by their car tag information in the 

car line.  Parking across the street at Head Start or any other 

area is not allowed for student dismissal.  This is for the 

safety and orderly dismissal of all students.  All car riders 

must be picked up by 3:30 p.m.  Those children remaining 

after 3:30 will be sent to the DES Day Care where they 

may be charged a fee.   

        Parents who drop off or pick up their children are 

asked not to block the street since buses need to pick up the 

children on schedule and for emergency vehicles which may 

need to get through.  Three lanes have been provided:  the 

right for parking, the center for pick -up and drop-off of 

students, and the left for thru traffic. 

    To insure the safety of our students, the bus lane located 

to the east (cafeteria) side of our building is closed to traffic 

between the hours of 7:00-8:00 a.m. and again between 

2:30-3:30 p.m. 
 

3.   EXTENDED CHILD CARE PROGRAM  
    A school age childcare program is offered before and 

after regular school hours and during the summer months.  

The program provides educationally enriching quality care 

for students during the hours when there may be no adult 

supervision in the home.  Children have the opportunity to 

engage in activities, which benefit them emotionally, 

physically, and educationally.  A special time is allotted for 

homework. 

    Hours during the school year are 6:00 a.m. - 7:15 a.m. 

and 3:15 p.m.-6:00 p.m.  Summer hours are 6:00 a.m. until 

6:00 p.m.  Information concerning applications and fees are 

available upon request. 
 

4.   ATTENDANCE  
    In order for students to be successful, attendance at 

school on a regular basis is a necessity.  Parents/guardians 

are urged to insure their child is at school, on time, each day 

possible.  Parents should schedule vacations, out-of-town 

trips, doctor visits, etc. in such a manner as to not interfere 

with the education process, whenever possible. Parents are 

asked to send a signed note with your child the day 

he/she returns stating the reason why the child was 

absent.  The student is excused for the day(s) of the 

absence, not the material covered in his/her classes.  It is the 

responsibility of the student (not the teacher) for make-up of 

all subject matter covered during the absence within a 

reasonable amount of time.  Absences in excess of eighteen 

(18) days each year must be made up in a board 

approved alternative program.  See Board Policy 6.200 

for details. 
 

Unexcused absences are any absences that do not fall under 

the conditions provided for in the Board Policy on 

Attendance (referenced above).  The following is the 

procedure for unexcused absences. 
 

1. If and/or when a student commits his/her third (3) 

unexcused absence, a letter will be sent to the parent or 

guardian by the school in which that student is enrolled. 

2. If and/or when a student commits his/her fourth (4) 

unexcused absence, that student's name will be reported to the 

Attendance Director for appropriate action. 

3. If and/or when a student commits his/her fifth (5) unexcused 

absence, the Attendance Director will send to the parent or 

guardian written notice that school attendance is required by 

law. 

4. If, within three days after receipt of written notice, the parent 

or guardian fails to comply with the compulsory attendance 

law, the Attendance Director will report such unlawful 

attendance to the juvenile authorities. 
 

 

5.  TARDINESS / EARLY CHECKOUTS                                                                               
    Recognizing that punctuality and the opportunity to learn 

affects the academic progress of a student at school, the 

Dickson County Elementary Division has adopted the 

following tardy and early check out procedure. 

     School begins promptly at 8:00.   Any student arriving after 

the 8:00 bell is considered tardy.  Students arriving after 8:00 

will be issued a tardy slip. School ends at 3:00.  Students 

leaving before this time will be documented as checking out 

early. Tardy and early checkouts slips are filed and maintained 

in the office. Students who are chronically late or checked out 

early for unexcused reasons will be required to make up 

unexcused lost time.  Excused tardiness and check outs will not 

be counted against a student. 
Å 3rd Unexcused tardy/check out-Written reminder of policy to 

parent 

Å 4th Unexcused tardy/check out - Second written reminder with a 

post script from principal  

Å 5th Unexcused tardy/check out ï Thirty minutes of recovery time 

and principal makes a telephone call to parent 

Å 6th & 7th Unexcused tardy/check out ï Thirty minutes of 

recovery time and a parent conference is requested at 7th 

occurrence 

Å Subsequent Unexcused tardy/early checkouts: 
School Attendance Review Committee will meet to discuss the issue 

and make recommendations to remedy the problem. The parent may 

be invited to attend this meeting. Principal should forward minutes of 

this meeting to Board of Education. Student may be required to 

continue to recover unexcused time. 
 

The cycle starts over at the beginning of the second semester. 

(January) 
 

Acceptable reasons for tardiness and early check outs: 

Å Studentôs personal illness 

Å School nurse or school personnel request early pick up of student 

Å Death in immediate family or attendance to a funeral 

Å Proof of required court appearance of student 

Å Recognized religious holidays/organized cultural and educational 

activities 

Å Parent or custodian leaves or returns from active military service 

Å Physician statement related to the day of the tardy or early check out 

Å Prior principal approval due to family travel plans or parent business 

affairs 

Å Other reasons deemed acceptable by the principal 

Perfect Attendance: Policy 6.2052 

Annual perfect attendance will mean being present each 

day for the entire school day. This means students who 

check out early or check in late will not be recognized as 

having perfect attendance for the school year.   

Tennessee law requires that all students leaving school grounds 

early be signed out in the office.   
 

 

 

 




