= _|Century
Consultants

GRADEBOOK

TENNESSEE.GOV

Department of Education
Lana Seivers, Commissioner

The Official Web Site of

the State of Tennessee
3 JREAY.

July 20, 2005 Logout
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Welcome .ﬁﬂ

Teacher Schedule

Customize

Hame: GARTH, ELLEN Department: MATH Homeroom: 220 GARTH, ELLEM 220

School PD Start End Sem Course Sec Name Room Days Load

1001 01 0500 0545 FY 203113 00 CALCULUS 220 MTWRF & Roster Aftendance Gradebook Interims Grades Evaluations
02 0545 0930 FY 203124 001 ADY ALG &TRIG 220 MTWRF 19 Roster Aftendance Gradebook Interims Grades Evalustions

035 A1:00 11:45 FY 203127 001 AP CALCULUS AB 220 MTWRF

2 Roster Attendance Gradehook Interims Grades Evaluations

Mote: Current scheduled class i shown in Bold.

Figure 1

This is an electronic gradebook for teachers. Every teacher will setup their own
gradebook.

Click the Gradebook link.
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Teacher Gradebook ™2
[Microsoft Inte x|
Grade Posting Window is currently OPEM For MP:04 ... The current student average will be automatically downloaded
to grade reporting the FIRST TIME the gradebook is submitted,
QK |

You receive this message after clicking on the ‘gradebook’ link if the Grade Posting
Window is open. Otherwise, this message will not display and you will go directly into
your gradebook. (See page 3)

When the Grade Posting Window is open, averages from Gradebook can be sent to the
students’ grade record in Star Student for this marking period. The very first time _you
click the submit button during this period, the averages will automatically be
downloaded to the students’ grade record.

To download the averages again, you will need to click the Re-calc button (explained
later in this document). The download can be performed, as many times as needed but
only when the grade-posting window is open.

DBA Note: The Grade Posting Window should not span the entire marking period.
Teachers can record assignment grades throughout the marking period. However, the
time period for teachers to post grades for the marking period (Grade Posting Window)
should be limited to a small window of time toward the end of the marking period. The
‘post start’ and ‘post end’ dates for the Grade Posting Window are defined in the
Marking Period table.
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Teacher Gradebook

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLEN |MARK|NG PERIOD 4 (D427i05-07/27/05) j Gol

DOMELLY, KATHERIME b 0000000274

LEE, AMY 0000000314 12
MARTIMEZ, ISABEL 0000000265 12
RAIMES, HEMRY 0000000255 12
SMITH, JERMIFER 0000000381 12
STOMNE, DOMNALD 0000000262 12

This is the view of the Gradebook screen before Categories and Assignments are setup
for this marking period.

The class, period, teacher and marking period are identified at the top screen.
The gradebook consists of the:
Valid Grades Table
Category Table
Assignment Table
The Valid Grades Table is only setup once.
The Categories and Assignments must be defined for each marking.

Once the tables are created for a marking period, assignment grades can be entered.

To setup your gradebook, click on the Valid Grades icon.
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Teacher Yalid Grades ®?

Valid Grades

Teacher: GARTH, ELLEMN

Grade Type Description Alpha Grade Numeric Equivalent Use in Calculation
[~ |DEFAULT WALID GRADES A EE] |Yes =l
f |DEFAULT ALID GRADES fa+ jom fVes |
[ |DEFAULT ALID GRADES B |ss |Yes =l
= |DEFAULT WALID GRADES c 75 | ves -l
[~ |DEFAULT WALID GRADES D |es |Yes -l
= |DEFAULT WALID GRADES |F 30 | ves =l
[~ |DEFAULT VALID GRADES fi jo | Omit (Adjust Divisar) = |
[~ |DEFAULT WALID GRADES f jo | No =l
| | | | | [

Total Row Count in Report- 8
Submit Teacher Valid Grades |

Click in a blank row to ADD a news valid grade;
Blank outvalue in Grade Type field to DELETE existing valid grade;
Make sure to hit Submit Teacher Valid Grades button above to commit changes;

The Teacher Valid Grades window will open.

The default Valid Grades Table that is already setup in Star Student will be
automatically loaded.

Click the submit button to accept this as your default grades.
Or you may add more grades to the default valid grades table.
Or you may make a new valid grades table.

Or if you want to delete an existing valid grade, blank out the value in the ‘grade type’
field.

Note: If your existing default valid grades table does not already include an option for

‘incomplete’ or ‘exempt’ grades, and you anticipate using these grades, you will need to
add these to your valid grades table.
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Valid Grades

Teacher Valid Grates ® 2

Grade Type

Description

Teacher: GARTH, ELLEN

Alpha Grade

Humeric Equivalent

Use in Calculation

[~ [DEFAULT wALID GRADES [ Jo3 [res =1
[~ |DEFAULT vALID GRADES [+ (E [ves =l
[ [DEFAULT vALID GRADES E IE5 [res =
Jo |DEFAULT VALID GRADES Jc |75 |es =
[ [DEFAULT vALID GRADES o |65 [res =
[ |DEFALLT wALID GRADES |F EQ [ves =
[~ [DEFAULT wALID GRADES I o [Omit (adjust Divison =]
= |DEFALLT VALID GRADES % I | Mo =
|EMG |ELLEN'S GRADES E J100 |es =l
[EMG |ELLEN'S GRADES Ju I |es =

To add more grades to the teacher valid grades, click in the next blank row and

complete all fields.

To make a new valid grades table:
Click in the next blank field and enter grade type, description, the new alpha grade; the
numeric equivalent; and use the drop down arrow to select whether to use this grade in
the calculation. (i.e. EMG is a new valid grades table)

Use the tab key to move to the next field or click in the field. DO NOT HIT ENTER.

When done adding grades, click the submit button.

Microsoft Intern

& Transackion complete... Teacher Yalid Grades have been posted to database,

84 |

X

When the confirmation message displays, click OK.
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Teacher Valid Grades
Valid Grades
Teacher: GARTH, ELLEMN
Grade Type Description Alpha Grade Mumeric Equivalent Use in Calculation
= |DEFAULT ALID GRADES [, |23 |es =l
= |DEFAULT WALID GRADES e+ |93 | ves =l
= |DEFAULT ALID GRADES |B Is5 |es =l
= |DEFAULT ALID GRADES c |75 | ves =l
= |DEFAULT ALID GRADES |D |65 |es =l
= |DEFAULT ALID GRADES |F |30 | ves =l
[~ |DEFAULT ALID GRADES [i o [es =l
= |DEFAULT ALID GRADES frd o | ves =l
I |DEFAULT wALID GRADES |P o |res |
= |DEFAULT ALID GRADES [ o | ves =l
|[EMG |ELLEN'S GRADES IS J100 |ves =l
|EMG |ELLEN'S GRADES ju |50 | ves =l
| | | | | =l

Your valid grades table will return.

Click the ‘X’ to close the window.

Teacher Gratlehook

Teacher Gradebook

®?a

- student Name
DOMELLY, KATHERINE M

0000000279

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLERN IMF\RK‘NG FERIOD 4 (04/27(05-07/27105) ;I GUI

LEE. AMY

0000000314

MARTINEZ, ISABEL

0000000265

RAIMNES, HEMBY

0000000255

SMITH, JEMMIFER

Q0000003

STONE, DONALD

0000000262

You will return to the Teacher Gradebook screen

To continue setting up your gradebook, click on the Categories icon

2/8/2008
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Categories

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLEN

Drop Lowest

Marking Period Category Description Grading Type % of Grade Grade Valid Grade Tahle
| ) | | = [ = |
| )| | | 3| [ =f |
| )| | | = [ = |
| = | | = I =E |
| = | | = [ = |
| = | | 3| [ = |
| = | | | [ = [
| =l | | =l = =l
| = | | = [ = =
| =l | | =l = =l

Total Row Countin Repart- 0

Submit Gradebook Categories |

The Class Categories window will open.

This is where you will enter the categories you will use this marking period. All fields
must be completed.

Use the tab key to move to the next field or click in the field. DO NOT HIT ENTER.
Enter is the same as clicking the submit button on this screen.

Note: You must specify categories for each marking period.
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Glass Gategories

Categories

Class: 203113-001 ({CALCY Period: 01 Teacher: GARTH, ELLERN

Daon[Eesy ‘alid Grade Tabl

Marking Period Category Description Grading Type % of Grade

Grade

=1 | I = = |
WMARKING PERIOD 1 I I I LI I I LI I
MARKING PERIOD 2 - -
SEMESTER 1 GRADE I I I —I I I —I I
[IMARKING PERIOD 3 | | | ;l | | ;l |
[ ARKIMNG PERICD 4
SEMESTER 2 GRADE | | I | =] [ = |
FINAL GRADE
Transcript Sem 1 I I I LI I I LI I
Transcript Serm 2 . I I I LI I I LI I
[ | ! [ | I
I =l I I =l I =l I
I =1y | I =1y | =l |

Total Row Count in Report- 0
| Submit Gradebook Categories I

Use the drop down arrow to select the marking period.

G4
"~
]

Class Gategories

Categories

Class: 203113-001 {(CALC) Period: 01 Teacher: GARTH, ELLEMN

Drop Lowest

Valid Grade Table
Grade

Marking Period Category Description Grading Type % of Grade

[MARKING PERICD 4 =] T [TESTS [Total Points =] [100 [Ne =] [DEFAULT VALID GRADES x|
I = || I I = (I I =
I =l I I =l I =l I =l
I || I I = I =l I =
I = I I = [ = I =l
I || I I = I =l I =
I = I I = I = I =
| =l | | =l I =l | =l
I =l I I = [ = I =
I =l I I =l [ =l I =

Total Row Countin Report- 0
Submit Gradebook Categories |

Enter the Category code and the description.

The remaining fields will be automatically populated. Change each field as needed.
Use the tab key to move to the next field or click in the field. DO NOT HIT ENTER.
Use the drop down arrow to change the Grading Type (Percentage or Total Points).

Change the % of Grade. (The grade in this category is what percentage of the total
grade.)
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Note: The % of Grade column must total 100% if you specify percentage as the
grade type.

If the total % is more or less than 100%, you will receive a message like this one:

Microsoft Internet E x|

& Warning. .. The total percentage For cakegories in MP:04 equals 200%: {nok 100%:).
04 |

Make the needed change(s) in the % of Grade column so that it will total 100%.

Use the drop down arrow to change the Drop Lowest Grade option (defaults to NO).
Use the drop down arrow to change the Valid Grade Table.

See Appendix B for examples of how grades are calculated.

Repeat these steps for each category.

To add a new category, click in a blank row
To delete an existing category, blank out the value in ‘category’ field

2/8/2008 Page 9 of 35
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Categories

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLEMN

Marking Period Category Description Grading Type % of Grade D’“gr;':i":m Valid Grade Table
| MARKING PERIOD 4 =] |C |CLASS PARTICIPATION | Percentage »| [10 A | DEFAULT VALID GRADES = |
| MARKING PERIOD 4 =||H |HOMEWORK | Percentage »| [15 es ~| | DEFAULT VALID GRADES = |
|MARKING PERIOD 4 | [T [TESTS |Percentage ¥| |75 [ro =] | DEFAULT WALID GRADES = |
| K| | | K| | =i =l

Submit Gradebook Categories |

Click it a blank row to ADD & new category;
Blank outvalue in Category fisld to DELETE existing category,
Make sure to hit Submit Gradebook Categories button above to commit changes;

Cnpyl LI Categaries to IALL Marking Periods ;I EI
Copy 113003-001 Categories to [ ALL Classes =l EI

Additional Course(s) in Teacher Schedule: 113003-001 (EMG 11 {H)  113005-001 (EMG 12 (H)y  103003-001 (EMG 113 103007-001 (ACEMG Y 103014-001 (AP LIT&COM)

Tennessee Department of kducation -

When all categories are entered, click the submit button.

Note: You must enter a value in each field for a category; otherwise the entry will not

save when you ‘submit gradebook categories’. Any unsaved categories will then need
to be re-entered.

Microsoft Int x|

& Transaction complete... Gradebook Categories have been posted ko database,

Ik |

When the confirmation message displays, click ok.
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Class Categories ®?

Categories

Marking Period Category

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLEN

Description

Grading Type

% of Grade

Drop Lowest
Grade

Valid Grade Table

|MARKING PERIOD 4 =] |C

|CLASS PARTICIPATION

IF'ercentage j |1D

| DEFAULT WALID GRADES »|

| MARKING PERIOD 4 =|||H

|HOMEWORK

IF'ercentage j |15

| DEFAULT WALID GRADES »|

|MARKING PERIOD 4 =] |T

[TESTS

IF'ercentage j I?S

| DEFAULT wALID GRADES = |

| )|

| )| |

| =l

I il

I ~|

Total Row Countin Report- 7
Submit Gradebook Categories |

Zlickin a blank row to ADD @ new category;
Blank outvalue in Category fleld to DELETE existing catedgany;
Make sure to hit Submit Gradebook Categories button above to commit changes;

=] categories to [ALL Marking Periods =]
=1 GUI

hedule: 112003-001 (ERG 11 {Hy) 1123005001 (EMG 12 {Hy)  103002-001 (EMG 113 102007-001 (ACFERG ) 103014-001 (AP LITEC M) vI

copy|

MARKING PERIOD 1
oY |1 ARKING PERIOD 2
SEMESTER 1 GRADE
MARKING PERIOD 3

LL Classes

Additi

You can copy the categories for one marking period to another marking period or to all
marking periods.

Note: You must have separate categories designated for each marking period even if
the categories are exactly the same for any marking period.

Use the copy drop down arrow to select the marking period to copy from.

Total Row Count in Report- 7
Submit Gradebook Categories

Click in a blank row to ADD & new category,
Blank outvalue in Category field to DELETE existing category;
Make sure to hit Subrit Gradebook Categories button above to commit changes;

Copy

=] categories to [ALL Marking Periods =]

(ALL hdarking Feriods

Copy 113003-001 CateguriestulALL Classes MARKING PERIOD 1

MARKING PERIOD 2
Additional Course(s) in Teacher Schedule: 11200 SEMESTER 1 GRADE
MARKING PERIOD 3

| £ RING PERICD 4

E-001 (EMG 12 ¢Hyy 103003-001 (ERG 11y 103007-001 ACEMG) 103014-001 (AP LIT

Tennessee Department of Education

Use the categories drop down arrow to select the marking period (or ALL Marking
Periods) to copy to.

Click the Go button to complete the copy.
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Microsoft Internet Ex =

& Transaction complete... Gradebook Categories hawve been posted to database

L8] 4 I

When the confirmation message displays, click ok.

Total Row Count in Report- 7
Submit Gradebook Categories

Click in a blank row to ADD a new category;
Blank outvalue in Category field to DELETE existing category;
Make sure to hit Submit Gradebook Categories button above to commit changes;

j Categories to | ALL Marking Periods j Go

[

1123005-001 (EMG 12 (Hyy  103003-001 (EMG 113 103007-001 (ACEMNG )  103014-001 (4P LITECOM)

Additional Course(s) in Teacher
103003-001 (ENG 11 )
103007-001 (ACENG ) - -
103014-001 (AP LIT2COM) Tennessee Department of Education
[113005-001 (ENG 12 (H) | A

.,,

Copy

Copy 113003-001 Categories to IALL Classes

You can copy this class’s categories to another class or to all classes.
Use the drop down arrow to select the class (or ALL).

Click the Go button to complete the copy.

Microsoft Internet Ex x|

& Transackion complete... Gradebook Categories have been posted ko database,

Ik |

When the confirmation message appears, click ok.
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Class Categories ~2al

Categories

Class: 113003-001 (ENG 11 (H}} Period: Teacher: DECKER, JOHN

Marking Period Category Description Grading Type % of Grade Drogr;?izest Valid Grade Table
[MaRKING PERIOD 3 =] [C |CLASS PARTICIPATION | Percentage x| [10 (Mo =] | DEFAULT VALID GRADES =]
[MARKING PERIOD 3 = [H |HOMEWORK | Percentage |15 [es =] | DEFAULT VALID GRADES = |
[MapkiNG PERIOD 3 =] [T |TEST | Percentage | |75 (o =] | DEFAULT VALID GRADES »|

At the completion of either copy routine, you will return to the top of the Class
Categories screen.

To close the window, click the ‘X'.

Teacher Gradehook ®?

Teacher Gradebhook

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLEN IMARK‘NG FPERIOD 4 {04127105-07127I05) j GUl

DOMELLY, KATHERIME b 0000000279 12
LEE, Ay 0000000314 12
MARTIMEZ, ISABEL 0000000265 12
RAIMES, HEMRY 0000000255 iz
SMITH, JEMMIFER nooooo03a1 12
STOME, DOMALD 0000000262 12

You will return to the Teacher Gradebook screen.

Now click on the Assignment icon to complete the gradebook setup process.
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Assignments

Class: 203113-001 (CALC) Period: 01 Teacher: GARTH, ELLEN |MARKING PERICD 4 (04/27/05-07/27/05) ﬂﬂl

Marking Period Points Category Description Extra Credit
| | | M| [ =
| =l | (=] | =
| | | = [ =
| =l | (=] | =
| = | E [ =
| =l | (= | =
| = | = [ =
| =l | (=] | =
| = | = [ =
| =l | (=] | =

Total Row Count in Report- 0

Submit Gradebook Assignments

Click in a blank rowto ADD 2 new assignment;
Blank outvalue in Assignment# field to DELETE existing assignment,
Make sure to hit Submit Gradebook Assignments button above to commit changes;

AutoFill AssignmentlAU— Assignments 'l with grade m’:l Gol

cupyAssignmgmlALL Assignments j ta |ALL Clagses j El

Additional Courseds) in Teacher Schedule:
113003-001 (ERMG 11 (Hiv  113005-001 (EMG 12 (H1 103003-001 (EMG 11 103007-001 (AC/ERMGY  103014-001 (AP LITECO
Tennessee Department of Education

The Assignment window will open.
Enter each assignment for this class for this marking period.

You can enter assignments in the Class Assignment table in any order. The
assignments will display in this table in the order they were entered.

The assignments will appear in your gradebook in date order.
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Class Assignments ®?

Assignments

Class: 203113-001 (CALC) Period: 01 Teacher: |MARKING PERIOD 4 (04/27/05-07/27/05) jﬂl

Marking Period Points Category Description
772172005 100 | CLASS PARTICIPATION =] |Assignment

| || | [ | | =

Use the drop down arrow to select the Marking Period.
The remaining fields will be automatically populated.
Change each field as needed.
Use the tab key to move to the next field or click in the field. DO NOT HIT ENTER.
Change the date of the assignment in the format MM/DD/YYYY.
Change the points for this assignment.
Use the drop down arrow to select the category for this assignment.
Enter a description for this assignment.

Use the drop down arrow to select if this is an extra credit assignment.

Repeat these steps for each assignment.
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Assignments

Class: 203113-001 (CALC) Period: 01 Teacher: |MARKING PERIOD 4 {D4/27/05-07/27/05) jﬂl

Marking Period Points Category Description Extra Credit
| MARKING PERIOD 4 =] [D5/2512005 |50] |TESTS | |chapter 10 R
| MARKING PERIOD 4 = |||DB/2212005 50 |TESTS | |chapter 11 {ro =)
|MARKING PERIOD 4 »| [07/20/2005 50 |TESTS | |chapter 12 fMo =]
| MARKING PERICD 4 »| [07/27/2005 100 |TESTS | |Project |es ¥|
| MARKING PERIOD 4 =] [05/31/2005 20 | CLASS PARTICIPATION =] [CP May R
| MARKING PERIOD 4 »|||DB/3012005 20 | CLASS PARTICIPATION = ]/[CP June {ro =)
[marKiNG PERIOD 4 =] [07/2612005 [20 [cLass PARTICIPATION =] [CP July [ro =]
| MARKING PERICD 4 »| [05/31/2005 |25 | HOMEWORK | [Ho haay fno =]
| MARKING PERIOD 4 »| [05/30/2005 25 | HOMEWORK | |y Jure Mo =]
| MARKING PERIOD 4 ~|||07/2612005 |25 | HOMEWORK | JHw July {ro =)

Total Row Countin Report- 0
Submit Gradebook Assignments |

When finished entering the assignments, click the submit button to save the
assignments.

A confirmation message will be displayed, click OK.

Note: When you designate an assignment as ‘extra credit’, the entire assignment is
considered extra credit. Therefore, the points for this assignment will not be included in
the student’s ‘maximum’ possible points. Extra credit points only count in the ‘total’
points earned column in your gradebook. (i.e. based on the above assignment table,
the students in this class could potentially earn 385 points out of a maximum 285
possible.)

Other methods for giving ‘extra credit’ points in the gradebook:
--Add extra points to an assignment grade. Similar to the method above in that
this increases the points earned without increasing the total possible points. The
difference here is that the assignment itself is not an extra credit assignment but
the student can earn additional points for extra credit work (i.e. student could
earn 110 points for a 100-point assignment via extra credit).

--Add extra points to the marking period grade by overriding (manually change)
the calculated MP grade.
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Class Assignments ®m?

Assignments

Class: 203113-001 (CALC) Period: 01 Teacher: |MARKING PERIOD 4 (04/27/05-07/27/08) | Gﬂl

Marking Period Points Category Description Extra Credit
[MARKING PERIOD 4 =] [D5/25/2005 Jsa [TESTS =] [chapter 10 Mo =]
|MARKING PERIOD 4 +| [DB/22/2005 Js0 |TESTS | /|chapter 11 Mo ~]
[MARKING PERIOD 4 =] [07/20/2005 = [TESTS =] [chapter 12 Mo =]
|MARKING PERIOD 4 =] [07/27/2005 J100 |TESTS = /|Project |ves =]
[MARKING PERIOD 4 =] [D5/31/2005 J20 [cLass PARTICIPATION =] [P May Mo =]
|MARKING PERIOD 4 ~| [D6/30/2005 J20 |cLass PARTICIPATION =] [CP June Mo ~]
[MARKING PERIOD 4 =] [07/26/2005 [0 [cLass PARTICIPATION =] [P July Mo =]
|MARKING PERIOD 4 +| [05/31/2005 J25 |HOMEWORK = Hw bay Mo ~]
[MARKING PERICD 4 =] [DE/30/2005 [z5 [HOMEWORK =] [Hw June Mo =]
|MARKING PERIOD 4 =] [07/26/2005 J25 |HOMEWORK = duly Mo ~]

Total Row Count in Report- 10
Submit Gradebook Assignments

Clickin & blank row to ADD & new assignment;
Blank outvalue in Date field to DELETE existing assignment;
Make sure to hit it Gradebook Assi its button above to commit changes;

AutoFill Assignrment | HYY May (HOMEWORIK - D5/31/05) =] with grade of: [25 G

COwAsswgnmemlALL Aggignments {}l ta |ALL Classes {}vj EI<:I

LI i

You can now copy these assignments to another class or all classes:
Use the down arrow to select which assignment to copy and
Use the down arrow to select which class to copy the assignment to.
Click Go to complete the copy.
When the confirmation message appears, click ok.

Repeat these steps as needed.

You can also post a grade to all assignments or to a specific assignment:
Use the down arrow to select the assignment and
Enter the grade to be posted (i.e. for the homework assignment, post 25 points to
all students)
Click Go to complete the posting.
When the confirmation message appears, click ok.
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Assignments

Class: 203113-001 (CALC) Period: 01 Teacher: GARTH, ELLEN |MARKING PERICD 4 (04/27/05-07/27105) jﬂl

Marking Period Points Category Description Extra Credit
[MARKING PERIOD 4 = |05/25/2005 50 [TESTS | |chapter 10 {no -]
[MARKING PERIOD 4 = |06/22/2005 |50 [TESTS | |chapter 11 {no -]
[MARKING PERIOD 4 = |07/20/2005 50 [TESTS | |chapter 12 {no =]
[MARKING PERIOD 4 = | 0772772005 {100 [TESTS =] |Praject |es ~|
[MARKING PERIOD 4 = |05/31/2005 20 [CLASS PARTICIPATION =] |CP hay {No =]
[MARKING PERIOD 4 = J06/30/2005 20 [CLASS PARTICIPATION | [CP June {No =]
[MARKING PERIOD 4 = |07/26/2005 |20 [CLASS PARTICIPATION =] |CP July {No =]
[MARKING PERIOD 4 = |05/31/2005 |25 | HOMEWORK =] |H hay {No =]
[MaRKING PERIOD 4 ~| [06/30/2005 25 [HOMEWORK =] [Hw June [Mo =]
[MARKING PERIOD 4 ~| |07/26/2005 |25 [HOMEWORK =] Hw July [No =]

Clickin & blank row to ADD & new assignment,
Blank outvalue in Date field to DELETE existing assignrment;
Make sure to hit Submit Gradebook Assignments button above to commit changes;

AutoFill AssignmentlALL Assighments =] with grade 0f;| Gol

Copy & i._,“,”,u,,.IALLA ignrents thIALLCIaases = GUl

Additional Courseis) in Teacher Schedule:
113003-001 (EMG 11 (Hi) 112005-001 (EMG 12 (Hi 103003-001 (EMG 113 103007-001 (ACIEMNG 1030714001 (AP LITEC Qb
Tennessee Department of [ducation

At the completion of either routine, the Class Assignment screen will return.

To exit the screen, click the ‘X.’
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Teacher Gradebook

Class: 203113-001 (GALC) Period: 01 Teacher: GARTH, ELLEN |MARK|NG PERIOD 4 (04/27/05-07/27/05) =] Gol

DONELL‘rr KATHERIME b [ooooooozrs

LEE, AWY 0000000314 12
MARTIMNEZ, ISABEL 0000000265 12
RAIMES, HEMRY 0000000255 12
SMITH, JEMMNIFER 0000000381 12
STONE, DOMNALD 0000000262 12

Total Row Countin Report- 6
Mote: Special Education Students are shown in Bold.

(-__Jg Grade Bookhy Class: SortReportby: |StudentName »] [ PrintStudentName  »| Go|

d@ Student Progress Reponfor:IALL Students 'l GUl
d@M|SS|ngA55|gnmemHepomor:lALLSludEﬂiS 'l GUl

Additional Course(s) in Teacher Schedule:
113003-001 EMG 11 Hy  113005-001 (EWG 12 (Hy  103003-001 (ENG 11 103007-001 ACIEMG Y 103014-001 (AP LITECOM)
Tennessee Department of Education

L«

You will return to the Teacher Gradebook screen.

Click the Refresh icon,_, on the toolbar or hit the <F5> key.

The assignments you entered will be displayed for each student.
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Teacher Gradehook & 2al

Teacher Gradebook

Class: 203113-001 {CALC) Period: 01 Teacher: GARTH, ELLEM |MAF"K‘NG FERIOD 4 {04r27i05-07i27I05)

chapter 12 chapter 11

< StugentName P 'H HOMEWVORK CLASS PARTIC| TEST st
07026 (Tue) (07,20 MWed) 06/30 (Thu) 00722 e
DOMELLY, KATHERIME b 0000000278 [1 [ [ [ pomELLy ketherivew | [ |
LEE, Ay 0000000314 [ [ [ LEE, AMY I |

MARTINEZ, ISABEL 0000000265 [ [ [ MARTINEZ, ISABEL 11—
RAINES, HENRY 0000000255 [ [ [ RAINES, HENRY I e
SMITH, JENNIFER 0000000381 [ [ [ SMITH, JENMIFER 1 ([
STONE, DONALD 0000000262 [ [ [ STOME, DONALD I
Averages g d
Subrmit Subrmit

)

Il

Tl Dnu.[ Caned in Donndt R

This is the left side of the screen.

The students name will be displayed after every fifth assignment.

Use the scroll bars to display other areas of the screen. The bottom scroll bar moves
the screen left or right. Use right scroll bar to move down or up on the screen.

The yellow shading means this assignment (Project) was designated as an extra credit

assignment in the Assignment Table.

The assignments appear in date order in the gradebook with the latest date to the left.

Assignments dated in the future are shaded gray and are not included in the calculation
of the average or maximum points until they become current.

The color codes for Assignments indicate:
the assignment date is the current date or earlier

the assignment date is in the future, tomorrow or later
this assignment is for extra credit

No color:
Gray:
Yellow:
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TH, ELLEM IMARKING FERIOD 4 {04727105-07727i04) j G'Jl

Home
ork  Quizzes

Tests

Categories Aszignments
CP June chapter 11 | HW May CP May chapter 10 MP
04 04 04 04 04
T L 1 Bl CLASS PARTIC| TESTS |HOMEWORK [CLASS PARTIC| TESTS  E] Grade
06/30 (Thu) (06/22 (Wed) | 05/31 (Tue) | 05/31(Tue) |05/25 (Wed) JIVET Re-calc
20 50 25 20 a0
DOMELLY, KATHERINEM | | | 25 | | 25
LEE, AMY | | 25 | | 35
MARTINEZ, ISABEL | [ f25 [ | 25
RAIMES, HENRY | | 25 | | 25
SMITH, JENMIFER | | 25 | | 25
STONE, DONALD | | f25 { | 25
g a 100 a g 18
Subrnit Subrnit Subrmnit Subrmnit Subtnit Subrnit

This is the right side of the screen.

The right-hand columns show the ‘Total’ points earned for the MP, the ‘Max’ (maximum)
possible points, the MP Avg (average) based on the assignment grades posted, and the

MP Grade.

No color around the MP grade means the MP grade and the grade that was
downloaded to the grade record in Star Student are the same.

Note: The ‘Re-calc’ button only displays when the Grade Posting Window is open.
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Total Row Count in Report- &
Mote: Special Education Students are shown in Bold.

Grade Book by Class:  Sort Reportby: | StudentMame = [Print Student Hame =1 Gnl

G
@ Student Progress Report for: | ALL Students =1 Gnl
@ Missing Assignment Report for: [ALL Students =] So

Additional Course(s) in Teacher Schedule:

113003001 (ERG 11 (- 113005001 (ERG 12 (-1 103003001 (EMNG 11 103007001 (ACIEMNG 103014 001 (AP LITEC O

Tennessee Department of kducation 1

| ol

|

This is the bottom of the screen.

You can print the Gradebook for this class. Use the down arrows to select sort by and
print/suppress student name. Click Go.

You can print Student Progress Reports for all students or a selected student. Click Go.

You can print a Missing Assignment Report for all students or a selected student. Click
Go

To exit the report screen and return to the gradebook, click the ‘X’ at the upper right.
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Ifi_ome _
Wwartk Quizzes

Tests 2

Assignments

Categories

TH, ELLEM [MARKING FERIOD 4 (04i27/05-07/27/05) = | Go|

CP June chapter 11 HWW May CP May chapter 10
04 04 04 04 04 MP | Mp
-l Stydent Hame CLASS PARTIC| TESTS |HOMEWORK |CLASS PARTIC| TESTS 04 | 04
0630 (Thu) |06/22 (Wed) | 05/31 (Tue) | 05/31 (Tuel (0525 (Wed) RLETLLER
20 50 25 20 50
DOMELLY, KATHERINE | | |25 | |az 73 |340
LEE, AhY | | |25 | |a7 72 [340
MARTINEZ, ISABEL | | |25 | |as 7O |340
RAINES, HEMRY. | | |25 | |46 71 340
SMITH, JENMIFER | | |25 | Jaa 74 |340
STONE, DOMNALD | | |25 | |48 73 340
o o 100 o 94 33
Submit Submit Submit Submit Submit

To post grades, click in the box then enter the grade. Hit enter to go down the column
to the next student.

To change a grade, click in the box and re-enter the grade.
Continue until all the grades are entered. When finished, click the submit button.

For your convenience, multiple ‘submit’ buttons appear across the bottom of the screen.
They all work the same no matter which column you are posting in. Click on any one to
‘submit’ your grades.

x|

Microsoft Internet Explao

& Transaction complete, .. Teacher Gradebook has been posted to database.

Ik I

When the confirmation message displays, click OK.
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TH, ELLEM [MARKING PERIOD 4 (D4Z7/05-07/27/05) = | GD|

Ifi_om'e _
Waork Quizzes

_—

Categories Aszzignments

Tests

I CP .June chapter 11 HWW May CP May chapter 10
04 04 04 04 04 MP | mP
S QTR G ST ol CIL ASS PARTIC | TESTS |HOMEWORK |CLASS PARTIC| TESTS 04 | 04
0630 (Thu) (D622 (Wed) | 05/31 (Tue) | 05/31(Tue} |05/25 (Wed) PINETIEEER
20 50 25 20 a0
DOMNELLY, KATHERIME t | | |25 | |as 73 |340| 23 |[o1s
LEE, AMY | | |25 | |a7 72 (340 | 285 (015
MARTINEZ, ISABEL | | |25 | |as 70 |340| 275 |[o18
RAINES, HEMRY | | |25 | |48 71 |3a0| 32 |[o015
SMITH, JEMMNIFER | | |25 | |ag 74 |340| 395 |[o15
STOME, DOMNALD | | |25 | |az 73 (340 23 |[o15
o a 100 a 94.33 3g.as
Subrnit Subrnit Subrmit Subrnit Subrnit Subrnit

Your gradebook will return.

The first time that you click ‘submit’ when the posting window is open, the MP average
is downloaded to the students’ grade records in Star Student. The first time that you
submit when the posting window is open is the only time the averages are automatically
downloaded to Star Student.

To download averages again when the posting window is open, you will have to click
the ‘Re-Calc’ button (explained in more detail later).

Note: A blank grade field for a current assignment is treated as ‘0’ in the calculation of
the average.

To change a grade, click in the box and enter the new grade.

To post additional grades, click in the blank box and enter the grade.
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3113-001 (CALCY Period: Teacher: GARTH, ELLEN [MARKING PERIOD 4 (04/27/05-07/27/05 = | GUl

i g Assi
12 Project HW June CP Jung 11 HW May CP May 10 MP
04 0a 04 04 it} [it]} 04 it} mp mMp 04
11 IESTS IESTS |HOMEWORK B EEESITRITVETEN S il CLASS PARTIC| TESIS |HOMEWORK |CLASS PARTIC| TESTS 04 03 Grade
Bl (0720 (Wed) |DZi13 (Wed) | 06:30 (Thu} 06/30 (Thu) |06/22 (Wed) | 05/31 (Tue) | 05/31(Tue} |05:25 (Wed) QEEY Avg
50 100 25 20 50 25 20
F —
[48 IEE [z5 DOMNELLY, KATHERINE M [zo [22 [z5 [z [48 334 | 340 12225 |[039
[ | s EE |25 LEE, AhY [z0 22 |25 J20 [47 332 |340 | 1215 |[039
I | a7 [22 [25 MARTINEZ, ISABEL |20 [28 [25 [20 [as 327 |340 |118.75 |[038
I [ 2 [a7 |25 RAINES, HEMRY |zo [a5 |25 B |48 326 | 340 11875 |[03G
[ | [+= [EE [25 SMITH, JENMIFER [z0 [42 [z5 [20 [4a 334 |340 | 1225 |[040
[ | Jas Ja7 |25 STOMNE, DOMNALD |20 [a7 |25 |20 Jas 328 340 |119.75 ([039
95.67 ag 100 100 84.33 100 100 94.33 120,58
Submit Submit Submit Subrmit Submit Submit Subrmnit Submit Submit

Once you have downloaded averages the first time while the posting window is open,
when additional assignment grades are entered and submitted, the MP Grade turns
yellow. Yellow indicates that the Average doesn’t match the grade that was originally
downloaded to Star Student.

Click ‘Re-calc’ to re-calculate the MP averages and download them to the grading
records for all the students.

Note: When averages are downloaded to the grade records in Star Student, the grades
are stored as whole numbers. However, GPA, class rank and other routines use the
actual grade (i.e. 95.5) in these calculations.

Throughout the marking period, prior to the posting window opening, the MP Avg will re-
calculate automatically when you ‘submit’.

The color codes for the MP Grade indicate:
No color — displays when the posting window is open and the MP Avg is the
same as the grade that was downloaded to the grade record in Star Student
Yellow — displays when the MP Avg is different from the grade that is already in
the grade record in Star Student
Green — displays when the posting window is not open

The color code for the assignment grade:

Red: This alpha grade has been deleted from the Valid Grade Table for this
teacher (i.e. Teacher no longer uses grade ‘N’ for not satisfactory).
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Once you click ‘Re-calc’, the MP grade will match the MP Avg.

3-001 (CALC) Period: Teacher: GARTH, ELLEN [MARKING PERIOD 4 (0427/5-07727/05) =] 39]

< .
:;’ wark Quizzes — _
=T e

WYalid Grades Categories Assignments
chapter 12 | Proiect Hw.June CPJune |chapter 11 | HVW May CPMay | chapter 10 er 10
04 04 04 04 04 04 MP | MP | MP
TESTS TESTS HOMEWORK R ISR ll €1 ASS PARTIC| TESTS  |HOMEWORK |CLASS PARTIC IESTRl 01 |03 | 04 G,ade
07/20 (Wed) |07/13 (Wed usrau [Thu}_ 06/30 (Thu) |06/22 (Wed) | 05/31 (Tue) | 0531 (Tue) (0525 Medl Total|Max| Avg | RS
50 100 20 50 25 20
[48 [aa |25 DONELLY, KATHERINE M [ [4a [25 [0 |48 12225 |122 25
[49 EE |25 LEE, AMY |20 |48 |25 |20 [a7 332 |340 [121.5 ([121.5
[47 EB [z5 MARTIMEZ, ISABEL [20 [48 [25 [20 [a5 327 |340 |118.75 |[118 75
m [a7 |25 RAINES, HEMRY |20 |45 |25 |20 [46 326 |340 (11875 |[118.75
|49 EE |25 SMITH, JENNIFER |20 |48 |25 |20 |42 334 340 | 1225 |[1225
|46 |a7 |25 STOMNE, DONALD |20 |47 |20 |20 [a8 328 | 340 [110.75 [~ <:::|
95,67 98 100 100 i | O 100 94.33 120.58
Submit Submit Submit Submit Submi Submit Submit Submit
Changed
grade

To change a grade, click in the box and enter the new grade.

To re-calculate the MP average and download for a specific student(s), enter *** in the
MP Grade column. Click submit.

Follow the same process to add a grade for a specific student(s) when posting window
is open.
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To view the grade calculation, click on the MP average for the student.

The Gradebook Category Summary will display showing the student’s grade average
within each category defined in your category table.

Click the ‘X’ to close the window.
Exit until you return to your schedule page (Figure 1). Click logout to close portal.

See Appendix B for examples of how grades are calculated.
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Note: The following message will display, on most screens, if you try to exit (X in upper
right corner) the screen without saving (submit button) the data you entered.

To save the data, click Cancel, then click submit button.

Click OK if you don’t want to save the data. You will then exit the screen.
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APPENDIX A

Procedures for changing the marking period date.

Use the down arrow to select the marking period.
The selected marking period is highlighted.

Click ‘Go’.
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Your Gradebook for the selected marking period will display.

If no assignments display for the marking period selected, click on the assignments icon
and enter your assignments in the table for this marking period.
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APPENDIX B

Gradebook Calculation Sample Scenarios

1) If the category type is T_ and there is only 1 category or there are multiple
categories and all of the category weights are equa_I:

Example:

OR

The calculation would be:

(sum(student_points)/sum(assignment_points)) * 100 = AVG

If a student’s grades looked like this:

The student’s average would calculate like this:
(9+10+23+7+96)=145 / (10 + 10 +25+ 10 + 100) = 155

145/ 155 = .93548 * 100 = 93.548 (rounds up) 93.55 = AVG
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2) If category type is T__ and there are multiple categories and the category weights
are not equal :

Example:

The calculation would be:
HW = (sum(hw_student_points)/sum(hw_assignment_points))*hw_cat_weight= hw_cat_avg

QZ=(sum(qz_student_points)/sum(gz_assignment_points))* qz_cat_weight
=gz_cat_avg

TST=(sum(tst_student_points)/sum(tst_assignment_points))*
tst_cat_weight=tst_cat_avg

sum(hw_cat_avg + qz_cat_avg + tst_cat_avg) * 100 / sum(hw_cat_weight +
gz_cat_weight + tst_cat_weight) = AVG

If a student’s grades looked like this:

The student’s average would calculate like this:

HW =(10+9+7)/(10 + 10 + 10) = 26/30 .866666 * 30 = 26

.96 *20=19.2

Qz
TST = (96 +89) / (100 +100) =185/200=.925 *50 =46.25

(23+25) |/ (25+25)  =48/50

(26 + 19.2 + 46.25) * 100 / (30 + 20 + 50) = 91.45 = AVG
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3) If the category type is P_:

Example:

The calculation would be:

HW = hw_assignmentl_score / hw_assignmentl_points = hw_gradel
hw_assignment2_score / hw_assignment2_points = hw_grade2
hw_assignment3_score / hw_assignment3_points = hw_grade3

(sum(hw_gradel + hw_grade2 + hw_grade3) / number_of _assignments) * hw_cat weight =
hw_cat_avg

QZ = gz_assignmentl_score / gz_assignmentl_points = gqz_gradel
gz_assignment2_score / qz_assignment2_points = qz_grade2

(sum(gz_gradel + qz_grade2) / number_of_assignments) * qz_cat_weight = qz_cat_avg

TST =tst_assignmentl_score / tst_assignmentl_points = tst_gradel
tst_assignment2_score / tst_assignment2_points = tst_grade2

(sum(tst_gradel + tst_grade2) / number_of _assignments) * tst _cat weight = tst_cat_avg

sum((hw_cat_avg + qz_cat_avg + tst_cat_avg) * 100) / sum(hw_cat weight + qz_cat_weight +
tst_cat_weight)

If a student’s grades looked like this:
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The average would calculate like this:

HW=10/10=1
9/10=.9
7/ 10=.7

sum(l+.9+.7) / 3 = .86666 * 30 =25.99999

QZ = 23/25= .92
25/25=1

sum(.92+1) / 2 = .96 * 20 =19.2
TST =96/100 = .96
90/ 100 =.9

sum(.96 +.9) / 2 = .93 * 50 = 46.5

sum((25.99999 + 19.2 + 46.5) * 100)/ 100 = 91.69999 (rounds up) 91.7 = AVG

4) If the category type is T_ and there is only 1 category and you are dropping the
lowest grade in the category

Example:

The calculation would be:

sum(student_points)/sum(assignment_points)) * 100 = AVG
(sum( p g P
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If a student’s grades looked like this:

The calculation would be:
(9+10+23+7+96)= 138 / (10 + 10 +25 + 10 + 100) = 145
The grades that are in bold are the grades that were dropped.

138 /145 =.95172 * 100 = 95.172 95.17 = AVG

NOTES:

1) Blank grades are counted against active students. The Gradebook will treat the blank
grade as a 0 (zero) and will include the 0 in the calculation of the average (up to current
assignment date).

2) The Gradebook calculation is date sensitive. It will only include assignments in the
calculation if the assignment date is less than or equal to the current day’s date.

3) Drop Lowest Grade: This option uses the same calculation (based on current category
set up) except it drops the lowest grade in that category and adjusts the divisor
In the event of tie grades, the grade with the most impact on the student average will
be dropped.

4) Extra Credit: An assignment that is checked as an extra credit assignment will increase

the sum of student points earned in that category without increasing the possible points for that
student. Therefore a student’s average will only increase from extra credit.
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