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Teacher Schedule
Hame: DECHKER, JOHN Department: ENGLISH Homeroom: 101 9TH GRADE HOMEROOM 101

PD Start End Sem Course Sec Mame Room Days Load
01 0500 05:45 FY 113003 001 EMGLISH I (HY 100 MTYWREF 9 Roster Attendance Gradebook Interims Grades

02 05435 09:30 FY 113005 001 EMGLISH I (H) 102 MTWEF 3 Boster Attendance Gradebook [nterims Grades

03 0930 1015 FY 103003 001 ERGLISH I 102 MDARF 25 Roster Attendance Gradebook Interims Grad_e<:|
07 12:30 1315 FY 103003 002 EMGLISH I 105 MTWRF 2 Roster Attendance Gradebook Interims Grades

05 1315 1400 FY 103014 001 AP LITECOMP 102 MTWRF 25 Roster Attendance Gradebook Interims Grades

Mote: Current scheduled class is shewn in Bold.

Figure 1

Click on ‘Grades’ for the applicable course

Notes:

The ‘Grades’ link gives you access to the Post Grades screen where you can record
marking period grades, comments and attendance information for individual students in
the class.

You can only post grades while the Grade Posting Window is open for the particular
marking period. Your Database Administrator (DBA) determines the Grade Posting
Window dates.

Teachers that only want to post marking period grades, and do not want to use the
Gradebook feature to record individual assignment grades, may use the Post Grades
screen (under ‘Grades’ link) rather than using the Gradebook itself.

If you want to include ‘comments’, ‘citizenship’ and ‘effort’ notes on report cards, you
must use the Post Grades screen (under ‘Grades’ link) to record this information.

DBA Note: Valid comments, citizenship and effort notes must be setup in the
respective tables in StarStudent.

2/8/2008 1Page 1 of 7



—=_ Cenlium

= Consultants

Post Gradles ®?
Post Grades
Class: 103003-001 (ENG 11) Period: 03 Teacher: DECKER, JOHM
Name MP  Grade Comment #1 Comment #2 Comment #3 Exc Unex
erertmoie " | | = = M |
52 | =i =l =l |
Fo | | =l =l =l |
e n o | | 5| 5| = |
52 | | =l = = |
Fo | | =l =l =l |
BETZ,
carricrme % | | =l =l = |
sz | =l =l =l |
Fo | | =l =l =l |
L4l | i

The students in this class will be displayed with the marking period(s) that are open for
posting.

If your students are not displayed, see your DBA.
DBA Note: The Grade collection Table for the current marking period(s) must be
created in StarStudent; otherwise, the list of students will not display for the marking

period. This table must be created prior to the start of the grade posting dates for each
marking period.

A0 r

Class: 103003-001 (EMG 11) Period: 03 Teacher: CECKER, JOHM

Comment #2 Comment #3 Citizenship e

bership abilty = =l | | | =l 2
= | I I | H o2
| = | | | = [ Fo
= = | | | = ot e
=] £ ] — ——( =] =] c2
=l = | | | =l [ FG

BETZ,

=l =l | | | = = CathERINE ™

L4l | i

Use the scroll bar at the bottom of the screen to reveal more columns to the right.
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Post Grades
Post Grades
Class: 103003-001 (EMG 11 Period: 03 Teacher: DECKER, JOH
Mame MP  Grade Comment #1 Comment #2 Comment #3
Tl | = =l
sa| R pieasure to have m ciass | =1 =
o | Giatarsngyaitropti behwdior M1 =l =
uicraeLe | Dose not follow disrit dress code | | =l =
52 Does not meet potential | = =
. = =
g [ B e =] = =
sl | = =) B
[ | = gl o]

Click in the ‘Grade’ box and enter the grade.

You may record alpha or numeric grades depending on the grades options defined in
StarStudent.

Numeric grades may be entered up to three whole numbers.

Please note that when you enter alpha grades, this alpha grade is translated to the mid-
point of the numeric equivalent for that grade in GPA, class rank and other routines that
are based on numeric grade values. (i.e. If A= 94 — 100, then A is translated to 97.0 in
all calculations that use numeric grades.)

To enter comment #1: click in the comment #1 box; use the dropdown arrow to display
the comments; highlight the comment to record. Leave comment #1 blank if you do not
wish to record comments.

DO NOT USE THE ENTER KEY TO MOVE TO THE NEXT FIELD ON THIS SCREEN.
THE ENTER KEY ACTS LIKE THE SUBMIT BUTTON. ALWAYS USE ‘TAB’ KEY ON
THE KEYBOARD OR CLICK IN THE FIELD.
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Post Grades
Class: 102003-001 (EMG 11} Period: 02 Teacher: DECKER, JOHN
Name MP  Grade Comment #1 Comment #2 Comment #3
% 04 |A |Exce|lent academic performance j =l | j I_
Does not meet potential =
&2 I I j Does not participate in class I j I_
<[ |Does not wark well with others -
Fo I I J Does poorly on tests I J I-
AQUILA, < | |Excellent academic performance -
MICHAEL R ot I I J Homewark incomplete/not done I JI—
o +| |Recommending advanced course -
I I J Reguesting parent conference I JI—
FG I I j i aderchip ahility I j I_
BETZ Shows marked irnproverment |
GATHERIMNE O | | j Unexcused absencesitardiness  x | jl_
52 | | =l =l =i
Fo | | =l =l =[]
L4l | i

If you wish to enter a second comment: click in the comment #2 box; use the dropdown
arrow to display the comments; highlight the comment to record.

You may record up to three comments.

Post Grades 2208

Post Grades

Class: 103003-001 (ENG 11) Period: Teacher: DECKER, JOHM
Name MP  Grade Comment #1 Comment #2 Comment #3 Exc Unex

g?g&ﬁfﬁg 04 IA IExceIIent academic performance j IShows leadership ability j I j I I

52 [ [ = =l =N |

Fo A | = =l = |
woraeie % B =l = = |

52 [B | = = =l |

F6 |5 | =l =l =l |
[l | 2l

If you use Class/Period Attendance, the Exc (Excused) and Unex (Unexcused) absence
fields will be automatically populated. Otherwise, you can click in the field(s) and
manually enter the number of days absent on the screen.

Use the scroll bar at the bottom of the screen to reveal more columns to the right.
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Citizenship Effort Hame Mp
I - I | AMDERSOMN 04
..................................................................... STEPHAMIE
Meeds Improvement I j 32
" [Outstanding
- v FG
Satisfactory I J
(| Zatisfactory Plus I <[ AQUILA 04
Unsatisfactory MICHAEL B
x| = 52
I =l =l Fo

If you wish to enter citizenship, use the down arrow to display the selections and then
highlight the selection.

Citizenship Effort Hame MP

ANMDERS O
= —| STEPHAMIE

04

|

I j Needs Im_prwement 52
L = araacton Fo

| gz pus JilS o

| = | 52

| =l =l FG

If you wish to enter effort, use the down arrow to display the selections and then
highlight the selection.

Use the scroll bar at the bottom to go back to the left.
Use the scroll bar at the right to go down to display more students for posting.
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Gngs 8 | =l =l =T
52 |B | = =l =
Fe [B | =] =] | =
Jmigs © %4 [ | =l =l =
52 | | =l =l =
FG [C | =] =l =1
wuSUE  0s [a [ =) | =l =l
52 A | = = =
FG [~ | =] =] | =
vt o = =] =
52 |~ | =l =l =
Fo |a | =l =l =
Total Row Countin Report- 69
Mote: Special Education Students are shown in Bold.
Submit Grades
d@ Print Grade Verification/Collection EI <:|

When finished, click the ‘Submit Grades’ button, at the bottom of the screen, to post the
grades to the students’ Grade Record in StarStudent.

To print a grade verification sheet, click the Go button.
You may make changes after you ‘Submit Grades’ only while the Grade Posting

Window is open for the marking period. Once the Grade Posting Window is closed,
only your DBA can make grade changes.

~
|

Post Grades 1®

|

& Transaction complete... Grades have been posted to database.

oK I

A confirmation message is displayed. Click ok.
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Post Gratles %2
Post Grades
Class: 103003-001 (ENG 11) Period: Teacher: DECKER, JOHMN
Hame MP  Grade Comment #1 Comment #2 Comment #3 Exc Unex
g?g;ﬁf&g 04 IA IExceIIem academic performance j |Sh0ws leadership ahility j | j | |
52 A | Ely = | Ely |
FG A | || =] =l |
AQUILA,
MichaeLr ¢ P | =i = || |
52 [B | = =l =l |
Fe | | | =l =i |
Sarricene % [B | = =] = |
52 [a [ = = | =l |
Fo [ | =l = =l |
BROWT
KEshs M | =l = =l |
52 [a | = = = |
[ [ 10 10 10 [

The Post Grades screen returns to the top of the list.

Click the ‘X’ to exit.

You will return to Figure 1.

Repeat these steps for each class.

When you have completed posting grades for all classes you wish to post for the day,
you may logout on the Teacher Schedule page to exit Portal.
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